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College of the Sequoias
915 S. Mooney Blvd.

Visalia, CA 93277-2214
(559) 730-3867

Descpipfion ol( Dosijlion

Position: 3726-m-03-10
Opening Date: October 12, 2009
Closing Date:  October 30, 2009

Assisfa nt Dipecfop,

Ti’rle V/Acllievinq The Dpeclm

Caieqorica"q funded - (5 year Gr’cm’r)

Full-time, 12—month, Management Position
7:45am.— 4:45 p.m., Monday through Friday
Web: www.cos.edu

erpesenfahve Dujlies

Under thedirection of theTitleV Director, theAssistant
Director will beresponsiblefor coordinating theactivities
and programsinitiated by the TitleVV/Achievingthe Dream
(ATD) grant. Responsibilitiesincludeprogram
development, budget and program management, and
evaluation of assigned certificated and classified staff.

Minimum Qualil(icajlions

Education and Experience
Any combination equiva ent to:

*  Amaster’sdegreein counseling, education, sociology,
psychology or related field and

» threeyearsexperience managing astate and/or
federal funded program or project or

» threeyearsexperience asateacher or academic
counselor and

* Demonstrated sensitivity to, and understanding of, the
diverseacademic, social, economic, cultural, disahility,
and ethnic backgrounds of community college students.

Licenses and OH]QP pequipemenfs

» Vaiddriver'slicense.

* Anincumbent must be insurable at the “ standard rate”
by the employer’sinsurance carrier at al timeswhile
employed inthisclassification by the College of the
Sequoias.

» Ability to gpeak Spanishishighly desirable.

* Pan, prioritizeand overseetheimplementation and
coordination of theTitleV/ATD Grant Program.

»  Overseeorientation, placement, and assessment
component of program.

» Collaboratewith Faculty Coordinator to review
curriculum, recruit faculty and organize Faculty
Inquiry Groups (FIGS).

»  Sdect, superviseand eva uate program staff.

* Managethebudget for thegrant ensuringthat all
established project fisca policiesand proceduresare
followed. Adviseand assistinthe procurement and
proper distribution of, and accounting for, al grant
acquired equipment.

* Ensuretimely completion of dl activitiesand objec-
tivesinthe project plan.

» Facilitatethe smooth operationsof the projectinfull
compliancewith federa guiddines, becomeand
remain current regarding TitleV and Department of
Education policiesand grant terms.

» Devedopandimplement an effectiveand objective
system of eva uation of both the componentsof the
program and their impact on theingtitution.

* Prepareannual reportsand fiscal reportsfor Depart-
ment of Education and other agencies.

* Participatein First Year Experience Council meetings
regarding thevariousactivity components.

» Arrangeworkshopsand training opportunitiesconss-
tent with program obj ectives, develop new learning
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*  Work inconjunction with various campus constituen-
ciesto ensurethat new instructional strategiesand
curriculumareinfusedto alow for systematicim-
provementscampuswide.

* Serveasliaison betweentheTitleV/ATD Grant
Program and faculty and administration of the college,
insuring regular, open communication about the
variouscomponentsof thegrant.

»  Overseetutoring program and supervision and
evauation of tutors.

* Peaformreated dutiesasassigned.

Em plOI.J menjl In][opmahon

» Sdaryisat Range M-12 ($59,517 - $83,746 annually).

e 12-month probationary period.

» District—paid medical/dental/vision insurance program
for employee and dependents.

* Employeelifeinsurance ($100,000) is provided.

SCPeeninq DPOCQC'UPQ

Only complete application packages will be evaluated by
aqualified screening committee as soon as possible after
theclosing date. Meeting the minimum qualifications does
not assure the candidate an interview. Application materi-
alswill be screened to determine the extent to which they
meet the Representative Duties. A selected group of
candidateswill beinvited for oral interviews. After initial
interviews, finalists may be asked to return for a second
interview.

All costsincurred as aresult of the application/selection
process shall be borne by the candidate.

Applica’[ion Drocedur’e

Applicants must submit the following materials which must
be received by Human Resource Services on or
beforethe application deadline,

October 30, 2009 / 4:30 p.m.

e Completed COS administrative applicationform
» Diversity statement (included in application packet)
e Cover letter which discusses your interest in this
position and addresses your competence in the areas of
responsihility listed under the Description of Position
and Representative Dulties.
*  Resume
» Unofficial copiesof transcriptsof college/university
work.
Sendto:
Human Resource Services
LindaReis
(559) 730-3867
Position 3726-m-03-10
College of the Sequoias
915 S. Mooney Blvd.
Visalia, CA 932772234

Note: Incomplete application packageswill not beforwarded
to the selection committee for consideration in the hiring process.
All documents received become the property of the District and
will not bereturned. Human Resource Serviceswill not copy any
of the materials submitted for the applicant.
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Hofice fo a" Canc]ic]aies fop Emploqmenf

United States citizens and aliens.

The Immigration Reform and Control Act of 1986, Public Law 99-603, requires that employers obtain documentation from
every new employee which authorizes that individual to accept employment in this country. This requirement applies to both

College of the Sequoias is an Equal Employment Opportunity Employer, committed to equal opportunity and treatment in
all aspects of its relations with faculty, students and staff members, without regard to race, color, national and ethnic origin,
sex, sexual orientation, marital status, religion, age or handicap.




